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ST. LUKE’S C.E. PRIMARY SCHOOL
Application form


How to fill in this form

	Please fill in this form accurately and thoroughly to give yourself the best chance of getting an interview.
	· Read the whole form before you write anything. 

· Use a black pen or type your answers as we may need to photocopy the form. 

· Answer every question on the form including the Supporting Statement on the last page.
· Once you have filled in the form, read your answers and check for errors. 

· Sign the form.


	Throughout this form we ask for some personal data about you. We’ll only use this data in line with data protection legislation and process your data for 1 or more of the following reasons permitted in law:
· You have given us your consent 

· We must process it to comply with our legal obligations
You’ll find more information on how we use your personal data in our privacy notice for job applicants, which can be found on our school website.


	Position applied for:
	

	What date are you available to begin a new post?
	

	Where did you first hear about this job?
	


	Personal Details:

	Title:
	First Name:

	Surname:
	Previous surnames 

(if applicable):

	Current Address:


	Tel. No. (Home): 

	
	Mobile: 

	
	Email: 

	Postcode:
	National Insurance Number:

	Are you eligible to work in the UK?
	YES [      ]          NO [     ]

	Do you need a work permit?
	YES [      ]          NO [     ]


	Teacher status (if applicable):

	DfE Teacher reference number
	

	Do you have Qualified Teacher Status?
	YES [      ]          NO [     ]

	QTS certificate number (where applicable)
	

	Date of qualification
	

	Are you subject to a teacher prohibition order, or an interim prohibition order, issued by the secretary of state, as a result of misconduct?
	YES [      ]          NO [     ]

	Are you subject to a General Teaching Council sanction or restriction?
	YES [      ]          NO [     ]


	Disability and Accessibility:

	The school is committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment. If you have a disability or impairment, and would like us to make adjustments or arrangements to assist if you’re called for an interview, please state the arrangements you require:




	Employment History:  Please start with present (or most recent) employer

	Employer’s name and address
	Position
	Dates
	Reason for leaving

	
	
	From          
	To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Gaps in employment: Please use the space below to explain any gaps in your employment.

	


	 Educational Qualifications: (Evidence of qualifications may be requested at interview)

	Dates
	Name of school, college or university
	Did you study full time or part time?
	Qualifications

	From
	To
	
	
	Subject
	Grade

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	References:  

	Please give names and addresses of two referees.   One should relate to your present or more recent employment.

	1.
	Name: 
	2.
	Name: 

	Job title: 
	Job title: 

	Address: 
	Address: 

	Postcode: 
	Postcode: 

	Email address: 
	Email address: 

	Tel. Number: 
	Tel. Number: 

	Relationship:
	Relationship:

	It is our normal practice to apply for references prior to interview. Please let us know below if there is any reason why you would prefer us not to take up references at this stage?

	

	

	

	


	Declarations:

	Please list any personal relationships that exist between you and any of the following members of the school community:

•
Governors

•
Staff

•
Pupils

If you have a relationship with a governor or employee, this does not necessarily prevent them from acting as a reference for you.

	Name
	Relationship
	Role at the school

	
	
	


	DISCLOSURE AND BARRING AND RECRUITMENT CHECKS
The school is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 
The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.
For posts in regulated activity, the DBS check will include a barred list check. It is an offence to seek employment in regulated activity if you are on a barred list. We’ll use the DBS check to ensure we comply with the Childcare Disqualification Regulations. It is an offence to provide or manage childcare covered by these regulations if you are disqualified. 
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the school’s privacy notice.


	Are you currently registered with the DBS Update Service:    
	YES [      ]          NO [     ]


	If you’ve lived or worked outside of the UK in the last 5 years, the school may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.

	Have you lived or worked outside of the UK in the last 5 years:    
	YES [      ]          NO [     ]


	Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks. Only applicants who have been shortlisted will be asked for a self-declaration of their criminal record or information that would make them unsuitable for the position. We may conduct online searches of shortlisted candidates as part of our due diligence checks. Any convictions that are self-disclosed or listed on a DBS check will be considered on a case-by-case basis.



	The school will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006. By signing this application, you agree to provide such evidence when requested. 

I certify that the information in this application form is true and correct to the best of my knowledge and belief and understand that the giving o false or misleading statements or withholding material information may result in disciplinary action, including dismissal.

Date:                                                 Signature: 




Our school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. Successful applicants will be required to undertake an Enhanced Disclosure from the Disclosure and Barring Service (DBS). Applicants must produce evidence of their right to work in the UK.

EQUAL OPPORTUNITIES IN EMPLOYMENT

It is the policy of the Governors of St. Luke’s C.E. Primary School to ensure that all employees are recruited, trained and promoted on the basis of ability, the requirements of the job and similar relevant and objective criteria.  All employees are equally encouraged to take advantage of the opportunities provided for training and development.

It is also Governors’ policy that no employee or job applicant should receive more or less favourable treatment on the grounds of race, nationality, colour, ethnic or national origin, age, sex, marital status, sexual origin, religion, creed or disability in any matters to do with employment. The Governors are committed to reviewing its practices and procedure to ensure the effectiveness of its policy. To make the policy work requires more than a formal statement. The policy will encourage the right climate for success but the Governors expect each employee to make his or her own contribution.  The policy is therefore, drawn to the attention of every employee and job applicant.  It is not possible to interview all applicants and therefore shortlists are compiled on the basis of the application form.

	Supporting Statement:
Please provide an accompanying letter (not more than 2 sides of A4 Calibri 12pt) explaining why you’re applying for this post and how your experience, training and personal qualities match the requirements of the role as set out in the job description and person specification. 




